
 

Carisbrooke Clever Cloggs Day Care Ltd 

    Wellington Road, NEWPORT IOW PO30 5QT 

 
 

Signed on behalf of Carisbrooke Clever Cloggs Day Care Ltd. 
Managers: Brenda Dyer and Maria Filby. 

 

Policy Number. 10 
Policy Date: Jan 2011 
Reviewed: January 2019 

  

Additional Needs Policy 

 
The Pre-school aims to have regard of the SEN Code of Practice on the Identification and Assessment of 

Additional Needs and to provide a welcome and appropriate learning opportunities, for ALL children to make the 

best progress possible. 

 

o Our aim is to provide for the developmental and physical needs of each child in the group. The children’s 

progress and development is observed, recorded, tracked and monitored using our on-line learning 

journal Tapestry. 

  

o Children with identified additional needs, like all other children, are admitted to the Pre-school after 

planned conversations between parents, the Senco, Pre-school management and any other professionals 

already involved. When a child with additional needs joins the group, the Pre-school will monitor the 

situation for a period of 1 – 2 months to establish the suitability of the group for the child, in our 

ability to meet the child and parent/carers needs. If after monitoring the child we find that we are not 

suitable, we will endeavour to provide the best we can until a more suitable setting/environment 

becomes available. In the case of some medical needs, the setting’s insurance company will need 

additional information before the child can be left without parental supervision. If the management feel 

that additional staff training is required, this will need to be completed before the child can be left 

without parental supervision. All children in the group, irrespective of their additional needs, are 

encouraged wherever possible and appropriate, to participate in all the group’s activities alongside 

working with additional small steps which may be more appropriate.   

 

o Our system of observation and record keeping using the Early Years Foundation Stage (EYFS) enables 

us to monitor children’s needs and progress on an individual basis. This is done by the key person 

responsible for a small group of children, planning activities and continuous provision for the child’s 

interests. Observations are made and recorded on Tapestry. Assessments are used to measure the 

child’s progress. Each half term the child’s learning journey is reviewed, updated and shared with 

parents. Additional tools such as Every Child’s a Talker (ECAT) aids in the assessment of speech and 

language. Most staff have been trained in the Elklan course to provide the right environment to promote 

the development of speech and language.  

 

o Children with English as an additional language (EAL) will be given additional support as necessary, often 

using their own language within the setting. Parents may be invited in to the setting to share stories 

with the children. Visual aids and story sacks may be used to support understanding when needed. 

Professions will be contacted to support us with information and resources and where possible, our 

parent welcome pack and registration documentation, will be translated into the native language of the 

family. 
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o If a child is not progressing as expected this will be highlighted and targets made to move on in those 

areas. After continual monitoring and little or no progress has been made, the key person will liaise with 

the Senco to discuss more targeted and effective strategies within small group work or one to one 

tasks. Further observations are taken to assess their strengths and ascertain the best activities for 

the child. Photographs, pictures,  signs or Makaton may be used to support understanding.  

 

o Our Senco will use the detailed observations and recorded activities, experiences, strategies and 

assessments available to provide reports for the child. Reports will be discussed with the team and 

parents, after gaining permission, to make a referral to the appropriate agency necessary. This may be 

speech and language, speech therapy or our additional needs team. The team will then visit the child in 

the setting to access their needs. Parents are invited to meetings to discuss the outcomes. Special 

training, activities or strategies may be delivered within the setting for staff and parents to support 

the child.  Professionals may also work individually with the children. 

 

o When the needs of the child are diverse and further support is needed from an additional adult, 

funding may be sought to accommodate this. We work in liaison with professionals outside the group, 

including therapists, health visitors, psychologists, social workers, paediatricians and home portage 

workers, to meet children’s ongoing specific needs. The child’s progress is monitored half termly 

followed by review meetings to plan individual development plans (IDP’s) or transition strategies. 

Further observations, records, reports, support to parents and meetings would be planned if the child 

met criteria to apply for an Educational Health Care Plan (EHCP) if advised. 

 

o Children in receipt of an EHCP, and summer born children, are entitled to defer their school transition 

to their choice of school a year later. Our Senco will liaise with parents and the school involved to 

promote a smooth informative transition. Transition meetings will be carried out with the parent, Senco 

and all key professionals involved. 

 

o We aim for our Senco to attend ongoing updated training for the role expected to meet the diverse 

needs of the children. Our staff wherever possible will access, in-service training on additional needs 

arranged by the Early Years and other professional bodies: E.g. Makaton for all staff from speech 

therapy.  Clever Cloggs pay into the local authority training programme and Edu-care, the an- online 

training centre. 

 

o We work closely with parents of all children in the group to ensure that: 

 

a) the group draws upon the knowledge and expertise of parents in planning provision for the child 

b) the child’s progress and achievements are shared and discussed with parents on a regular basis 

c) parents know the identity of the group’s SENCO’s 

d) parents are aware of the arrangements for the admission and inclusion of children with 

additional needs 

e) support is given wherever possible to help with transition meetings before children go to school 

f) where necessary to assist the parent in understanding the forms, and the language used at 

support and transition meetings.  


